Zylentrix

Shaping Talent, Technology & the Future

MINI-GUIDE

Structuring
Effective
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Why Structure
Matters ?

A good message can fall flat.
If it's messy or confusing.

A clear structure helps you:
e Stay confident
e Keep your audience engaged
e Deliver impact

Structure = Confidence on # -—
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The Hook

(Grab Attention)

Start strong. You've got 10 seconds.

Try:
e A surprising fact
e Ashortstory
e A powerful question

If you don’t hook them early,
you'll lose them fast.
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Set the
Agenda

Tell your audience what to expect:
Today, I'll cover 3 key points.
By the end, you'll understand.

e Builds clarity
* Prepares the listener
e Keeps you on track
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Build the
Core

(3 Main Points Max)

e Don't overload your slides with info

e Breakitinto 2 or 3 digestible sections

e Use examples, stats, or stories to
support each point

Less clutter = More clarity
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End with
Impact

Don’t fade out.
End with:
e A clear takeaway
e A call-to-action
e A bold summary quote

What | want you to remember is...
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Bonus

Visual Flow = Verbal Flow

e Oneidea per slide
e Use visuals over paragraphs

. b sofld in total
o Keep fonts readable and consistent ;
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Your slides should support your words,
not distract from them.
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The Perfect
Presentation Flow

e Hook

e Agenda

e V-3 Core Points

e Clear Conclusion
e \isual Simplicity

Speak like a leader. Present like a pro.
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Want more on
Presentation skills,
Workplace
Communication &
Leadership presence?

Follow
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for boost your confidence at work & beyond.

Tag a teammate who needs this
before their next pitchl
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